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A. AccTech Role Based Training Explained

We've put together a world first class training course. Bringing together different options to offer you what you

would need to potentially put a couple of hours back per week, as you would be more productive and sufficient.

i1 Save Time
1 Work Smarter
1 Do Things Better

How do you get the best out of your people — by doing the same thing over and over again.
1 They need to know something specific in order to be an expert in what they do.

1 They need to know a lot of diffesnt products and offerings to be able to add value to the business, the

economy and the customer.

Key to any business, is the financial aspects of a business — click on your role for more information:

I Chief Financial Officer

9 Financial Manager

9 Financial Controller
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B. Chief Financial Officer
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Chief Financial Officer General Responsibilities

The Chief Financial Officer directs a company's financial goals, objectives, and budgets.

They oversee the investment of funds held by the company, weighing up and managing associated risks.
As a CFO you will also supervise cash management activities.

Execute capital-raising strategies to support a firm's expansion.

Deal with mergers and acquisitions.

Course duration
This course is scheduled for one day.

Course pre-requisites

Prior knowledge and skills to:
1 MS Excel intermediate to advanced user knowledge
1 Computer literate
1 Writing and communication skills
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1. Sage Enterprisentelligence
Course description
Transform complex, fragmented data into meaningful information that has real decision-making power. Sage
Enterprise Intelligence fully integrates with Sage 300 and Sage Enterprise Management, and it provides intuitive
tools so you can securely access and analyse enterprise data with ease. Reduce time spent on analysis and
reporting and get the insight you need to support better-informed decisions with Sage Enterprise Intelligence.

Documentation

The following documentation is included with the course
1 Course Notes
1 Certificate of attendance

Topics Covered
Learn about:

=

Financial Reporting

Operational Reporting

Real time, live data access
Report scheduling & Distribution
User Interface

Excel Integration
Dashboards,KPIS,and drill downs
Mobile-Access (Windows or Mac)
Web Access

Search engine

=A =4 =4 =4 4 -4 4 4 4

2. Power Bl
Course description
Power Bl is a business analytics solution that lets you visualize your data and share insights across your
organization or embed them in your app or website. Connect to hundreds of data sources and bring your data to
life with live dashboards and reports.

Course duration
This course is scheduled for one hour.

Documentation

The following documentation is included with the course
1 Course Notes
1 Certificate of attendance

Topics Covered
1 Connect to your data wherever it lives

M

mictseta =

b ’ Accreditation no: ACC/2014/00/160
achnologies
b

AccTech 2019. All rights reserved Page 5 of 16
Role Based Training @ AccTech Systems



dcc Tech

Systems

Explore data with stunning interactive visualizations

Publish reports and dashboards

Collaborate with your team

Share insights inside and outside of your organization

Take action with seamless access to insights from your desk

=A =4 =2 =4 =4

3. Project Viewer 365
Course description
Open any Microsoft Project file from your device, network, intranet or cloud location.
Project Viewer 365 works with MS Project 2019, 2016, 2013, 2010 and all earlier versions.

Course duration
This course is scheduled for one hour.

Documentation

The following documentation is included with the course
1 Course Notes
1 Certificate of attendance

Topics Covered
1 Project Viewer 365 is designed with scalability and how to use license flexibility
1 How to accommodate large enterprise deployments with any number of users.
1 Project Viewer 365 is the perfect viewing solution for any corporate environment and how to use to get the
full view of specific projects
1 How to view financial results per project, cost and revenue.

4. Business Process Management (BPM)
Course description
Business process management (BPM) is a discipline in operations management in which people use various
methods to discover, model, analyze, measure, improve, optimize, and automate business processes.
As an approach, BPM sees processes as important assets of an organization that must be understood, managed,
and developed to announce and deliver value-added products

Course duration
This course is scheduled for one hour.

Documentation

The following documentation is included with the course
1 Course Notes
1 Certificate of attendance
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Topics Covered

1

=A =2 =4 =N

Workflow approvals

Budgets and variances

Analyze, measure, optimize processes and activities
Automate business processes

Deliver value added products

5. Communication- MS Teams/Skype for Business
Course duration

This course is scheduled for one hour.

Documentation

The following documentation is included with the course

1
1

Course Notes
Certificate of attendance

Topics Covered — MS Teams

1

=A =4 =4 =4

Pull together a team.
Use chat instead of email.
Securely edit files at the same time.

See likes, @mentions, and replies with just a single tap.

Customize it by adding notes, web sites, and apps.

Topics Covered — Skype for Business

1

= =4 =4 =4 =4 4 =4
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Unlimited number of meetings
URL Invites

Any device

Screen sharing

Built in IM

Power Point upload

White Board

Custom Build accessories
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C. Financial Manager
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Company @
a I Liquidity General Ledger &

Financial Manager General Responsibilities

Financial managers are responsible for the financial health of an organization.

Produce financial reports

Direct investment activities and develop strategies and plans for the long-term financial goals of their organization.
Financial managers increasingly assist executives in making decisions that affect the organization, a task for which
they need analytical ability and excellent communication skills.

Financial managers typically do the following:
1 Prepare financial statements, business activity reports, and forecasts
Monitor financial details to ensure that legal requirements are met
Supervise employees who do financial reporting and budgeting
Review company financial reports and seek ways to reduce costs
Analyze market trends to find opportunities for expansion or for acquiring other companies

= =4 =4 =4 =N

Help management make financial decisions

The following are examples of types of financial managers:
1 Controllers
1 Treasurers and finance officers
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Credit managers
Cash managers
Risk managers
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Insurance managers

Course duration
This course is scheduled for two days.

Course pre-requisites

Prior knowledge and skills to:
1 MS Excel intermediate to advanced user knowledge
1 Computer literate
1 Writing and communication skills

1. Sage Enterprise Intelligence
Course description
Transform complex, fragmented data into meaningful information that has real decision-making power. Sage
Enterprise Intelligence fully integrates with Sage 300 and Sage Enterprise Management, and it provides intuitive
tools so you can securely access and analyse enterprise data with ease. Reduce time spent on analysis and
reporting and get the insight you need to support better-informed decisions with Sage Enterprise Intelligence.

Documentation

The following documentation is included with the course
1 Course Notes
1 Certificate of attendance

Topics Covered
Learn about:

=

Financial Reporting

Operational Reporting

Real time, live data access
Report scheduling & Distribution
User Interface

Excel Integration
Dashboards,KPIS,and drill downs
Mobile-Access (Windows or Mac)
Web Access

Search engine

= =2 =4 =4 4 8 A4 4 4
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2. Power BI
Course description
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Power Bl is a business analytics solution that lets you visualize your data and share insights across your

organization or embed them in your app or website. Connect to hundreds of data sources and bring your data to

life with live dashboards and reports.

Topics Covered

1

=A =4 =4 =4 =4

Connect to your data wherever it lives

Explore data with stunning interactive visualizations
Publish reports and dashboards

Collaborate with your team

Share insights inside and outside of your organization

Take action with seamless access to insights from your desk

3. MS Excel Advanced Skills
Course description

The advanced level is one in which a user acquires the skill to extend the default tools/offerings in Microsoft

Excel in other to carry out more customized data processing and presentation.

4. Enterprise Resource Planning Skills
Topics Covered

You will learn about:

1

=A =4 =4 =4

General Ledger sub module
Reporting

Trial Balance

Control Accounts

Clearing Accounts

6. Sage Enterprise Intelligence (SEI)
Topics Covered

You will learn about:

=

=A =4 =4 =4 4 -4 4 48 -4

Financial Reporting

Operational Reporting

Real time, live data access

Report scheduling & Distribution
User Interface

Excel Integration

Dashboards, KPIS, and drill downs
Mobile-Access (Windows or Mac)
Web Access

Search engine
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7. Communication-MS Teams/Skype for Business
Topics Covered — MS Teams

|

=A =4 =4 =N

Pull together a team.
Use chat instead of email.
Securely edit files at the same time.

See likes, @mentions, and replies with just a single tap.

Customize it by adding notes, web sites, and apps.

Topics Covered — Skype for Business

1

= =4 =4 =4 -4 4 -4

Unlimited number of meetings
URL Invites

Any device

Screen sharing

Built in IM

Power Point upload

White Board

Custom Build accessories

Microsoft Outlook
You will learn:

1

1
1
1

Create, categorize and organize Contacts

Schedule and organize Events and Appointments
Schedule Meetings, track replies and send updates
Create, update and completing Tasks

8. Business Process Management (BPM)
Course description
Business process management (BPM) is a discipline in operations management in which people use various
methods to discover, model, analyze, measure, improve, optimize, and automate business processes.
As an approach, BPM sees processes as important assets of an organization that must be understood, managed,

and developed to announce and deliver value-added products

Topics Covered

1

=A =2 =4 =4
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Workflow approvals

Budgets and variances

Analyze, measure, optimize processes and activities
Automate business processes

Deliver value added products
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D. Financial Controller
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Financial Controller General Responsibilities

You are the lead accounting executive in a company. A controller’s duties can vary depending upon the size of the
company, the complexity of accounting and financial operations and the number of people employed in the
accounting department. The controller provides financial leadership and is instrumental in forming accounting
strategies.

Course duration
This course is scheduled for three days.

Course pre-requisites

Prior knowledge and skills to:
1 MS Excel intermediate to advanced user knowledge
1 Computer literate
1 Writing and communication skills

1. EnterpriseResouce Planning
Topics Covered
Learn will learn:
1 To navigate through all core modules

b, Accreditation no: ACC/2014/00/160
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What differences your option selections will have on the system?
Transaction flows in general ledger by means of colour coding
All the errors and solutions
Integrity of your system
Control Accounts
Clearing Accounts
Financial Reporting
Creating a basic Crystal Reports
Multi Currency Processes

= =2 =4 =4 =4 4 4 4 4 -4

The pros and cons of adjustments

2. Power Bl
Course description
Power Bl is a business analytics solution that lets you visualize your data and share insights across your
organization or embed them in your app or website. Connect to hundreds of data sources and bring your data to
life with live dashboards and reports.

Topics Covered
1 Connect to your data wherever it lives
Explore data with stunning interactive visualizations
Publish reports and dashboards
Collaborate with your team
Share insights inside and outside of your organization

=A =4 =4 =4 =4

Act with seamless access to insights from your desk

3. MS Excel Advanced Skills
Course description

The advanced level is one in which a user acquires the skill to extend the default tools/offerings in Microsoft
Excel in other to carry out more customized data processing and presentation.

Topics Covered
You will learn:
1 Advanced formulas for report writing

4. Sage Enterprise Intelligence (SEI)
Topics Covered
You will learn about:
1 Financial Reporting
1 Operational Reporting
1 Real time, live data access
1 Report scheduling & Distribution
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User Interface

Excel Integration

Dashboards, KPIS, and drill downs
Mobile-Access (Windows or Mac)
Web Access

Search engine

5. Communication- MS Teams/Skype for Business
Topics Covered — MS Teams

|

= =24 =4 =N

Pull together a team.
Use chat instead of email.
Securely edit files at the same time.

See likes, @mentions, and replies with just a single tap.

Customize it by adding notes, web sites, and apps.

Topics Covered — Skype for Business

1

=A =4 =4 =4 4 4 4

Unlimited number of meetings
URL Invites

Any device

Screen sharing

Built in IM

Power Point upload

White Board

Custom Build accessories

Microsoft Outlook
You will learn:

1
1
1
1

Create, categorize and organize Contacts

Schedule and organize Events and Appointments
Schedule Meetings, track replies and send updates
Create, update and completing Tasks

6. Businesd$rocess Management (BPM)
Course description
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Business process management (BPM) is a discipline in operations management in which people use various

methods to discover, model, analyze, measure, improve, optimize, and automate business processes.

As an approach, BPM sees processes as important assets of an organization that must be understood, managed,

and developed to announce and deliver value-added products

Topics Covered

1

AccTech 2019. All rights reserved
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Budgets and variances
Analyze, measure, optimize processes and activities
Automate business processes

= =2 =4 =4

Deliver value added products

7. Supply Chain Management
Course description
Find out how you can leverage Ethical Audit Programs to ensure your supply chain meets international standards
for ethical and social compliance.
The bottom line of a business depends on a well-designed supply chain that supports a customer service-
orientated brand promise. By directing the entire flow of goods from supplier to consumer, SCM professionals
can help companies eliminate inefficiencies by reducing inventory, transportation and distribution costs.

Topics Covered
1 How to create a well-designed supply chain
Control the flow of goods
Save Costs
Maximize turnover
Promote your brand

= =4 =2 =4 =4

Have social compliance

M
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E. Contact Details

1. Locationfor training
We have training facilities in Centurion or training can be done on-site on request.

Physical Address:
Centurion

1001 Clifton Avenue
Lyttelton Manor
Centurion

2. For bookings or more information
For bookings or more information please feel free to Marili van Niekerk us at 012 640 2692 or e-mail

training@acctech.biz

For the latest event schedule, visit our training page on www.acctech.biz
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